Office of Procurement Services
GOODS AND SERVICES
SOLE SOURCE FORM
This form lsto be used when an agency believes an acquisition is a sole soiirce and the acquisition dollar amiount Is above

$5,000, The Chief Procurernent Qfficer can approve purchases up to $100,000, Board of Supervisers approval Is required If
the acquisition Is over $100,000. This form must be submitted for approval to: Office of Procurement Services | 320 W.

Lincokn | Phoenix, AZ 85003, Fax nuimber: 602.258,1573. Thestgned form must be retalned inthe purchasing file.

DEPARTMENT NAME DEPARTMENT RX#
Marlcopa County Sherlff's Office

Deapartment Contact Contact Phone Number
Chrls Hegstrom {876-1803

PROPOSED CONTRACT VENDOR

NEED IDENTIFIED Date: Jan 26, 2016

Company: LIsa Allen dbaThe Wizard of Paws REQUESTED DELIVERY

Address: Dater ¢ Felr3, 2016
Clty, State: ise, ID. GUIOTED PRICE: 20,000
Ztp/Postal Code: 83708 _ -

Phene: Accoimting String; 106 500 5001 ODIR
Fas:

Contact Name:  jLisa Allen

Material / Service Information

1s this a Technology Procurement?

CYes (&No

Needs Statement;

Describe In detall the materizl or service to be prorured and
haw only it meets your eads,

Individual with 204-years of public refations experience-with the Sheriff's Office to
assist with vatious medla relations dutles.

Features/Requirements:

identify the major features/capabilities that are required, What
unique destgr/performance feature(s) make this material or’
vendor the only one that can meet your réquirements? Providé
7 brief explanation as to why only these faatures ot this vendor
can meetyour Tequirements. ldentify the. mapufacturet/model
oryour exisiing equipment, sefvige or system IF applicable,

Writing press releases, cotrespondence, and other materlal based upon information
provlded by MCS0; Editing and reviewing press releases, corespondence, and other
material generated by MGSO; Writing and editing content for the MESO webslte;
Consulting gn projects with which MCSQ seeks asslstance, Inclitding advice with
strategy, marketing, presentation and mare; Preparing matertal for above-thentloned
consultations; Assisting MCSO with refationships with individuals; media companies,
antd other companies as well, Appearing at events or meetings in Phoenlx or atany
other locale designated b

Comipeting Brands/Vendors Investigated:

‘4 Dl you consider other materfals or vendors with simiar
capabliiies! tndicate spediiccompetitor's hrands/models or
vendors that were Investigated and déscribe why they do not
theet yourrequlrements. You need to state that - to the best of
your lnowledge - these are the only companias making this
materlal, equipment or providing this service, Ust sales
representatives and thefr phone numbers so the Procurarnent
{Officer can contact them to verify that other materials;

" equipment er serilcés do not meet your requirements.

Mo, Belng employed with MCSO In media relations for 224 years givas Lisa Allen the
necessary knawledge and experience of the Sherff's Office needed to complete
requested distles. This will enable her to complete the required tesks mentfoned
above In anaccurate and Hmely mannet,

[




CONFLICT OF INTEREST STATEMENT

The submitting department agrees that thete Is na real or potential conflict of interest In recommendmg this material or
service as-a solé saurée procufement.

NOTE: If a réal of potentlal conflict exists, contact the Procurement Officerlistad on your Requisition,

CERTIFICATIONS

i certlfy

1)1 recognize that the Maricopa Courty Procurernent Code requires the use of competitive:solicltations unléss
exempted by law. | have reviewed the informatian and materials relevant to this procurement of goods and sérvices,
and am requesting approval ¢f ari exception to the competitive process for the reasons destribed;

2} the price to be paid to the proposed soe source veridor Is fall, reasonable, and provides the hest vaiue to Maricopa
County; and

3} this request for an exception to the competitive solicitation process is not the result of Inadequate advance planning

ot for purposes of secuting the services of a preferred véndor,

Agency Head or Appainting Autherity Signa

Fu e(Requlred)
|41 A 51 b 1128 )1

Prinited Mame. Slgnatt&re" T Tt

Office of Procuremerit Servicas
@/Aﬁpr‘dved. Plaase send & Requisition fo OPS to process,
] NotApproved, Reasoning:

L\t‘s\exh G)m-,s _ r-*"“"%“““f Vo ke
Printed Name o : Signature Date *




| CopY O THEANVOICE TO MAREQQPCOUNTY I Purehase:Qrdeid

. MARLCCPA COUNTY PC 16C00000506

. SHERIFFS OFFICE (MCS0)

© FINANCIAL SVS DIV - ACCTS PAY

. 550 W. JACKSON, 4TH FLOOR

. PHOENTX, A% 85004

- Spacial Instructions::

MAY PREPAY & ADD ADDITIONAL

© SHIPPING & HANDLING 53

| ONLY IF DEPARTMENT EXPEDITES . VMendoer#t 2011006834 0

;. "RUSH ORDER" Delivery'Datex: 03 01 16

: County:Chnlact: C. HEGSTROM 876-1803
-~ AlldresyShipimentTo:

LISA ALLEN SHERIFF'S DEPARTMENT

ATTN. VENDOR

CONTACT ORDERING DEPARTMENT

FOR SHIFPING INSTRUCTIONS

01
02 02 16

Tor

Terms: NET 30 DAYS

01 10¢ 500 5001 ODIR 0000 0812 52

?001 915090 PUBLIC RELATIONS MEDIA ASSIGNMENTS
R¥ 16540430136 20,000 3 @ ~1.000000 20,000.00
CCND CODE OTY RECEIVED DATE RECEIVED

SOLE SOURCE

VENDOR — DIRECT ALL QUESTIONS TO CHRIS HEGSTROM @ 602-876-1803
ORTGINAL INVOICES SHOULD BE SENT TO MCSC FINANCIAL SERVICES DIVISION
ACCOUNTS PAYABLE UNIT OR EMAIL MCSOACCOUNTSPAYABLEGMAIL.MARICORA.GOV

P00 AVOID PAYMENT DELAY.SEE BILLING ADDRESS ABCVE FOR MAILING ADDRESS
BUYER: BRAULIO GARCIA

RECEIVED BY : . PAGE TOTAL : 20,000.00
: ESTIMATED TAX AMT : 0.00 -
PC 16C00000506 GRAND TOTAL : 20, 000.00




Lisa Allen Week of March 1 thru March 4, 2016
DBA Wizard of Paws and Prose
Vendor #: 2011006834 0
PO#: 16e00000506
£
i
Sem:i 10! MEsouCeou ntspayab!e@maﬂ marscopa gov
DAY | rolrs. Prcuemi( 5)  WHAT DONE |
B % | wehsite Eemnails, writing, determining photos |
Monday
T a0 | Website rewrite Emals, Edhamurﬁé:gifing’wlth PIO team, vaiting ;
Tuesﬂay" R : )
Plaase Approve: t
Wednesday | roductsiServices Reveived
Return to Shedff's Finance : l
Emalf: mosoaccountspayable@mail. manmpa gmf
pO# 16 C 89900 54}4 [
Bignature: € a4z % i,
Berial #: £/ fﬁ’a*“‘ara :,fu/m.ez . Eal-— S J4d
fPay Shtppmg NG 5 4 H %;
EEH o B i
Thuesday a5 :
g Rl
Hoowm G
b it ‘11
o
[l e
AR
Friday
Total Hours " L5
“Hourly fate 7 _ 5102 .
Total DuetoVendor $153.00 L
oy @ gl i
3588/ ;
i:




Lisa Allen Week of March 1thru March 4, 2016
‘DBA Wizard of Paws and Prose

Vendor #: 20110068340

PO#: 16c00000506

Send to: mcsoaccountspayable@ mail, martccpa gmf

DAY | HOURS | Project(s) | WHAT DONE
5 | Webste Emails, writing, determining photos
Monday
1.0 | Website rawrite ' Emails, comin qﬁfcéﬁng with PIO team, writing
Tuesday e

: Pleasa Approve!

| Wednesday Products/Services Recelved
' Return to Shetif's Finance :
Fmall: mesoaceounispayab e@ma[l rrancopagav

PO#: A
E:;{gnaturex L
Serial#:_____ Datel_ _Z .
7 iPay Shipping: Yes - No o
- Thursday ; o5 1
: =
Lo
[ L
il
Friday
TGt_éiHQUI"'S ) - - 15
Hourly Rate S102
TotalDustoVendor T TEsee




To: Lisa Allen, vendor, professional writing services
ER: Director Chris Hegstrom, MCSO, PIO Unit
Date: Feb. 10,2010

RE: Writing assignments, Deliverables

L.iga,

As agreed, your services have been acquired by the $heriff's Office to assist my unit
with various writing assignments needed to complete the Sheriff's internal and
exterial cormmunications goals.

1 will contact you by cell phone for any press releases or other media velated writing

items that 1 or the Sheriff needs done right away. It is my understanding that you will
make yourself available to the PIO unit for this purpose each week, Monday through
Friday, from the hours of 1:30 to 3:30 PM. B

In the event that we need your services outside i‘ho}';ej;}dut‘é;fymi will please adjust your
schedule so as not to exceed 10 hours of contracted work per week.

1f, during those assigned hours, we do ﬁ(}i%i_].f_lﬁ'?,{;gj‘ mmediate writing needs, here is a list
of projects [ wish you to continue working on along with a schedule of deliverables:

* A total rewrite of the newly dGS!gIIEdMCSG org website with & site completion
__ate of June 1, 2016

* Monthly co.:myu;ﬁgégﬁdﬁs entitled "Chats with the Chiefs," due monthly
*Bi monthly assistante in the development of the office RoundUP, due every two

months

Thank you for your valuable assistance in the dissemination of timely and accurate
information to our media contacts as well a¢ your crealive abilities with regards to our
internal communication endeavors.

Sincerely,

Christophier Hegstrom, Director, Public Information Unit
Maricopa County Sheriff's Office
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Lisa Allen Week of March 7 thru March 11, 2016 = - Co
DBA Wizard of Paws and Prose ©
Vendor # 2011006834 0 . |
PO 1600000506 oy

Send to; mesoaccountspayable@mail, maricopa.gov

DAY | HOURS| " Project(s) — WHAT DONE
2.0 | Website _ Emails, welting, determining photos i

Monday

Ploase Approve;

Tuesday Froducte/Services Received

fReturn to Sherlif's Finance

Emall m&.oamcouﬁlsp&yabie@ma il maricopa.gov

2.5 oh, writing, emails B

Wednesday

2
e g

~Z
2 Ry
ad

By B Y . s
BRI PO ST
' ) IR

deZ

|- Thursday

20 | Website rewsite Witing, emails., photo determination for carousel,
Friday reorganization of toolbar

otalbones - T T les
Hourly Rate : 5102
TotalDuetovendor .. 1966300




Lisa Allen

DBA Wizard of Paws and Proge
Vendor #: 20110068340

PO#: 16¢00000506

Send to: mecsoaccountspayable@mail.maricopa.gov

Week of March 7 thru March 11, 2016

DAY | HOURS | Projectls) WHAT DONE
' 2.0 | Webslte Emails, writing, determining photos
Monday
- Plaase Approve:
Tuesday Products/Services Received
Faturn {o Sherdif's Finance
Ernail: mesoaccointspayable@mal. madcopa.gov
PO '
Signature: -
s SQE‘;EEE e —Dato;
25 ?{g S@%. i )
- ripping: Yes No
Wadnesday yoRipping e
Fet
N Lo
_____ He d
o= ;
Thursday R
ooodn
L
)
2.0 | Webshe rewrite e | Writing, emails., photo detariination for carousel,
Friday reorganization of toalbar
‘Total Hours ' 65 o
Hourly Rate $102

Total Due 5 Vendor

$663.00




Lisa Allen
DBA Wizard of Paws and Prose
Vendor # 20110068340

Week of March 14 through March 18, 2016

PO 16c00000506
DAY | FOURS [  Project(s) ~ WHAT DONE
20 | website Emalls, welting
Monday
Hoase Approve:
i aductsiServices Feceived
Tuesday Heturn 1o Sheriff's Finance
Eenail: mcsadusoun!spayabie@ma![.maﬁoapa gov
PO#:_/ & ¢oaoab 4 -
Signature; =5 : -
Serial #:4724%. _' iR M
e _Pay.Shinping: Yes___| ] ﬂg_ifl
1 o IR
Wednesday ks x
T :;
-l
25 | wabsle weiting
Thursday
3.0 | website Twriting
Friday
Send to: mcééﬁééauntsp—ayabie@ mai!.maricapa.géﬁ
Total Hows 75
Hourly Rats §102. 0
B5BEO




Lisa Allen

DBA Wizard of Paws and Prose
Vendor #: 2011006834 0
PO#: 16c00000506 '

Waek of_March 14 through March 18, 2016

DAY [WouRs] T project(s)
T T [websie

WHAT DONE__

Emails, writing
Moniday

Slenge ADprove:
. PeoductsiServices Recelved
Tuesday | b Hetum o Shenlff's Finance
r Email: mosoaccountspayabls@mail maricopa.goy
PO#:
Signatures .
Serial #:____Date:
et Pay.Shipping:-Yes N

:
) a b
[PRT— R 1

Wednesday

25 | websife

witing

Thursday

T veiting
Friday

Send to: méSGéccotjntspayable@maiiumaricapa‘g{}v

Tatal Hours

75
Hourly Rate

$102.0
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S L by F
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[ Total Due to '{{em::{c_rr

1876500




Adapt a Cat

These are our felines currently available for adoption and are being housed at the old First Avenue fail at 120 South First
Averiue, I one of these falines catches your eve, call xoesexxxx between the hours of Xx and xx on DAYS for an
adogtion appointment time,

These cats have been surrendered by their former owners who are under investigation by Sheriff's deputies for snimal
abuse or neglect, The rescued felines were nursed back to health by fernales inmates, ‘
Shariff Arpaio’s MASH unit is 2 ho kill shelter that operstes largely on donations fromi the general public and
cotporations.

The fee to adopt a cat or kitten from the MASH unit s $__00 and includes xyz.

A AR AN A RN N RN E NN AR A AN NN MR AN NN AN SN NN E TN E IR A AN A AN R A NN AR KRN

Adopt a Dog

These are the dogs curvently a‘\@ij_éblé for adoption from the Sheriff's downtown MASH unit located at 120 South Flrst
Avenue, If your arg interested in adopting one of our rescues, please call worxxexixx between the hours of xx and xx
DAYS for 3 schedulad appointinent. ' '

Each of these canines have been surrendered by their former owners who have been or are under investization for
anfmial cruelty or negtect. They came to us sad, lonely, dehydrated snd starving but they are all nursed back to health by
females Inmates who care Tor them, fed thein, cleaned them and maybe even trathed them a bit.

Te adopt a dog from the MASH, the feeis $__.__and includes X¥Z




Lisa Allen

- DBA Wizard of Paws and Prose
Vendor #: 2011006834 0
PO 1600000506

ey

GO i L e UD oo O SIS 7; ‘
H30886

Week of 51/'1‘5”/(&##“3%/;@: L2016

sand to: mesoaccountspaysble@mail.maricopa.gov

DAY | Hours Worked

_ Praject{s)

Monday Holidad

At_t;abﬁnient -

B
Tuesday

Crataio/aner
Tederndd L

e e
e e/ D

Tphone. % 2
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o
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) ui;'cmmc] Q‘M

Nambio = Borams oy

&m!ﬂw

Thursday

Soteose.to ovganiy)
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N | el

.

Friday

i
ol el {after

Lfons, anueld

Total Holirs 7

Hourly Rate

Please Approve:

Total Dus to Vendor
Products/Services Received
Return to Sheritf's Finance
Emall: mesoscoounispayable@mall maricopagov
PO#:. @ .
Signature: (o=
Serial #Prag liﬁ_Dan‘é:.«,g b I [ty
Pay Shipplng: Yes No
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i

' PO#: 16c00000506

i Lisa Alfen

DBA Wizard of Paws and Prose f
Vendor #: 20110068340

i
|

week of 2157t~}

K, 2016

Send to: mesoaccountspayable@mail. maricopa.gov

DAY | Hours Worked Project(s) |  Attachment
Monday Holibay| — o e
15 Cradsw/anet | Tenadds
Tuesday Tvrerndt P ﬁj Tphone. Catks
' oy e QLY
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Fotal Hours

5.8

Hourly Rate

H:*“? a0

Total Due to Vendor
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IR SRS B & P AT, AT R W Y Y H Heons —— eud
Lisa Allen Weekof S/ D Qs ., 2016
DBA Wizard of Paws and Prose :
Vendor #: 2011006834 0
PO#: 16c00000508
Please Approve:
Send to: mumaccountspayable@manl marfccpa‘gav Pr DdUCTS/SQNFCGS Heceivad
— Bedurnto Sher
pay [WOUST —  profects) | Emalwesoacollh A
: ' PO#,
Monday {z;" : Signaturar, oo

Sortal #: 3% b2, D‘ te: /7 (1
Pay Shippmg Yes - No_

“Dm»f P’mw& é,' .
“‘)f NABAL ) .

Do get Clifore PAL Ve 'fla,,_iria. ans!
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Lisa Allen  Week of__&

BBA Wizard of Paws and Praose
Vendor #: 2011006834 0
BOH: 16600000506

Send to. mcgoaccc;untspayab!e@ma:l mia FiCOpa 8OV

DAY HUL*R? Pm}ect[s} ' WHAT DONE

Monday | =

A
o v

Ry
Taessay | g | ] PReas s
a £ e de et Gl ey P;M il

Clain wh Gl
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